
New Client Submission Sheet

_  Listing Buyer  Both  

    ___ _______________________ 

 ________________________________________________ 
Email:  

Agent:

Phone:

Email:  

Property Address: ___________

Listing Broker/Agent: _______  
Phone: 

Escrow Company/Officer: 
Phone: Email:  

Buyer 1: ________________________ Seller 1:  ________________________ 
Buyer 2: ________________________ Seller 2:  ________________________ 
B1 Phone:   S1 Phone:   
B2 Phone:   S2 Phone:   
B1 Email:   S1 Email:   
B2 Email:   S2 Email:   

Buyers Lender/Loan Officer: 
Phone: Email:  

List Price  Selling Price  

L/A Commission  S/A Commission  Referral Fee?       Amount 

Source of Client:  
Notes to TC, HOA Info, Inspection Info, Etc.:  

Attach the documents below:    (please ensure complete and legible) 
x Buyer Rep. Agreement w/BIA-B 
x MLS Printout 
x Agency Disclosure 
x PRBS 
x Purchase Contract with all documents as marked on page 2 section 5 
x All counter offers and addendums to the purchase contract 
x Lender pre-approval letter 
x Proof of funds 
x Any additional documents supporting the accepted offer 
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